MYHUIAIIAJILHOE BIOKETHOE
JIOIIKOJIbHOE OBPA3OBATEJ/ILHOE
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006 yreep:kaenun [oy10xkeHns 06 HCMOIB30BAHNH NPOCTOM 31EKTPOHHOM IOJIHCH
1 (WJIHN) YCHJIeHHOH 3J1eKTPOHHOH NHU(POBOH NOANKCH IJIsi BHYTPEHHETO
3JIEKTPOHHOI'0 T0KYMeHT0000pOTa B
MyHUIHIAJIBHOM 0I0GKETHOM JOIIKO0/JILHOM 00pa30BaTeILHOM YUPeKICHUN
«O0pa3oBaTeabHbIH KOMILIEKC - AeTckuii cag Ne 201» (MBJAOY Ne 201)

B cootBerctBuu ¢ PenepanbHeIM 3akoHOM OT 29 nekabps 2012 roma Ne 273-@3 "O6
obpaszosannu B Poccuiickoit ®eneparmu”, GenepatsHeM 3aK0HOM 0T 6 ampeins 2011 roma Ne 63-03
«O0 DIEKTPOHHOM MOANMCH», PYKOBOACTBYSCH YCTaBOM MyHHIMNAIBHOTO — OIOIKETHOTO

JIOIIKOJIEHOTO 06pa30BaTeNLHOro yupexkaeHus «O0pa3oBaTenbHbIi KOMILIEKC - neTckuii can Ne 201y,

INPUKA3BIBAIO:

A Vreepmuth  IlonokeHue 00 WCMOMB30BAHMK MPOCTON BIEKTPOHHOM NOMIMCH U (WJIH)
YCHJIEHHOH 3JIEKTPOHHON MU(DPOBOM IOAMUCH ISl BHYTPEHHETO dIEKTPOHHOIO JOKyMEHTO000pOTa B
MyHHIUIAIEHOM GIOMKETHOM JIOMIKOJBHOM 00pa30BaTeNbHOM yupexaeHnn «OOpa3oBaTelbHbIHA
KOMILTIEKC - neTckui can Ne 201».

2. JlexomueBoil Exarepune BramguMupoBHE, IEIONPOM3BOAUTEINO, pa3MecTuTh Ilomoxenre oG
HCIIONB30BAHMM MPOCTOM JJIEKTPOHHOM MOMmMCH ¥ (W) YCHJICHHOW 3JI€KTPOHHOH UU(pPOBOM
MOANNCH JIi BHYTPEHHETO DIEKTPOHHOTO IOKyMEHTO000poTa B MyHHIMIAIEHOM OHOIKETHOM
JIOIIKOJIBHOM 00pa3oBaTeNbHOM yupexaerun «O6pa3oBaTebHEIM KOMIUIEKC - AeTckui camx Ne 201» B
cetu «MHTEepHETY B TeueHue 10 pabounx qHENH CO MHS MPUHSITHUS.

3. KoHTpOIIb 32 HCIIOJIHEHAEM TIPHKa3a OCTaBIIIIO 33 COOOH.

3apeayromuit MBJIOY Ne201 T.A. ImutpueBa

C mpuka3oM 03HaKOMIIEH(a): E.B. Jlekomuesa
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VYTBEPXJIEHO:
npukasom 3asenyiomero MBIOY Ne 201

or 14.10.2024 Ne230-ox

IHonoxenue
00 HCIOJIH30BAHUH MTPOCTOMH JIEKTPOHHOI MOAMHCH U (MJIH) YCHIEHHOH
3JIEKTPOHHOH U (PPOBOIl MOAMKUCH
U151 BHYTPEHHEr0 3JIeKTPOHHOI 0 JOKyMEeHT0000poTa

B MyHHIUNAILHOM (X0ZKETHOM JOIIKO/IbHOM 00pa30BaTe/IbHOM y4PEKICHUH
«O06pa3oBaTebHbII KOMILIEKE — AeTckuii can Ne 201» (MBAOY Ne 201)

1. O0uue moJI0KeHusI

1.1. Hactosimee ITonoyeHre 06 HCIOIB30BAHAE MPOCTOH JIEKTPOHHOM IOMMUCH U (MJIK) yCHICHHOK
5IEKTPOHHON UHGPOBOM MOANUCA UL BHYTPEHHEIO  3JICKTPOHHOTO JOKyMEeHTOO0OpoTa B
MyHHIMOATEHOM GIOKETHOM JIOIIKONBEHOM 00pa30BaTelbHOM  yHUPEHKACHHH «O06pa3oBaTeNbHEIH
KOMILIEKC — aerckuit cax Ne 201» (manee - TTonoxenue) ABISCTCS JIOKATbHBIM HOPMAaTUBHBIM aKTOM
MyHHIUMIATBHOTO GIO/UKETHOTO JOIIKOIBHOrO 00pa3oBaTeNbHOr0 yIpeKACHUS «O06pa30BaTENLHEII
KoMILIeke — merckmii cam Ne 201» (manee - Opranuzanys) ¥ ONPEACNAeT MOPSAOK H YCIOBHUS paboTEl
COTPYIHHKOB C 3JIEKTPOHHBIME JOKyMeHTaMH B MHpOpMalmOHHOHK Cucreme (manee - UC),
HETIOCPENCTBEHHO CBSI3AHHBEIMH € MX TPYHOBOIl JCSTENBbHOCTBIO, C MPUMCHEHHEM IPOCTOM
3IEKTPOHHOM moamucH (nanee - T151T).

1.2. YuacTHHUKAMH 3JIEKTPOHHOrO B3aUMOJCHCTBHMS Ha YCJIOBUSX, ONPEACICHHBIX HACTOAIIMM
TTONTOMKEHHEM, SBISIOTCS COTPYAHIKH OpraHu3alyy, N0ANHCABIIEE YBEIOMICHHE 00 03HAKOMIICHUH
¢ Tlonoxkenmem. Ilopmucanue cotpymHukoM  OpraHu3anuyd — YBCOOMIICHHS — PaBHO3HAYHO
TIPHCOEIMHEHNIO K COTTAICHNUIO 00 y4acTHH BO BHYTPEHHEM OJICKTPOHHOM JOKYMEHTOO00pOTE €
wcronp3oBanueM [1D211 ma ycsoBusx Hactosmero [lomoxeHuss B COOTBETCTBHH CO  CT. 428
I'paxxnanckoro koaekca P® ("JloroBop npucoeTuHEHHs").

1.3. Peammsanus ONpeleleHHBIX HacTosmuM [lonokeHweM yCIOBHH NPAMEHCHHUS pOCTOH
3MEKTPOHHON MOoAmKCcH O00ECnedrBacT NPUNAHUE FOPHAMYECKONH CHIIBI BHYTPCHHUM JJICKTPOHHBIM
noxymenTtam Oprarusanun B MC, TpeOyiomuM JITIHON NOANUCH COTPYAHUKA, U OTICPAIMAM C HIMH.
1.4. Hamune TIDT1 oGecrieurnBaeT BHYTPEHANM JJIEKTPOHHEM JIokymeHTaM B VIC:

- TIOJUTMHHOCTE - TIOATBEPIKIEHUE aBTOPCTBA JOKYMEHTA,

- EJIOCTHOCTD - IOKYMEHT HE MOKET OBITh H3MEHEH MOC/IC TONICAHUS;

- HEOTPHIIAHNE aBTOPCTBA (HEOTPEKAEMOCTE) - aBTOP HE MOJKET OTKA3aThCs OT CBOEH MOJIINCH.
1.5. JInst OJIHCAHS DIEKTPOHHBIX JOKYMEHTOB B MIC 1CIIONB3yeTCa NPOCTast 3ICKTPOHHAA MOMMHCH
- pH(OPMAIIA B 3NeKTPOHHOIT hopMe, KOTOpas MPHUCOSANHEHA K IPYroH uHGOPMAINHY B JJIEKTPOHHOM
Qopme (mopnuchisaesoll HHPOPMAUUH, TOKYMEHTY B OJICKTPOHHOM BHUJE) MM WHBEIM 00pasoM
cBf3aHHas ¢ Takoil umH(OpMammed, M KOTOpas HCHOJB3YeTCd JUIA  OMPEACJICHHA JIMII,
TIOAMUCHIBAIOLIETO HH(()OPMALIHIO.

1.6. B kauecte nyOnuunoi yacty kmoda IIOII ucnosip3yercss yHHKaIbHOC UMS YYETHOM 3aluCH,
pUMeHseMoe 1is aBTopu3auuy noip3osatens B UC. B kauecTse KOHQUICHIUAIBHON YaCTH KI04Ya
1211 ucnonp3yerest apojb K y4ECTHOM 3aIUCH.

1.7. Usrotosnenne (remepaiyio), Beimady u perucrtpaumo B MC ykasaHHBIX B IL 1.6 umen
monp3oBatTencii W naponeli OCYHIECTBISIET 3aBeAyIOUd ¥ 3aMECTHTENb  3aBCAYIOMIEro IO



aJMUHHCTPATUBHO-XO3SIUCTBEHHON paboTe (manee - OTBETCTBEHHBIM 33 TEXHUYECKYHO MOANCPKKY
nQ).

1.8. TMapons momb3oBatens MC MoxeT ObITh M3MEHEH €ro BIaJCIbLEM B mo00# MOMEHT IOCIIE
apTopuszanuu B VIC. PekOMEHIyeTCs M3MEHAThL Iaposib HE PEKE OJHOrO pasa B TPH MECHANA. Jns
CHIDKEHHMS PHCKa MOI00pa Mapois ¥ HECAHKIMOHAPOBAHHOTO MCIONB30BAHMS NPYTHUM JHIIOM KIHOHa
3IEKTPOHHOM IIOAMUCH PEKOMEHIYETCs HE 3a1aBaTh MapOJIH, UCIOIb30BAHHBIC PAHEE.

2. TepMUHEBI ¥ ONIpENEICHUSA

B nansoM [1010KEHUHN UCIIONB3YIOTCS CIEAYIOIIUE TEPMUHBI M X ONIPEIEIICHHU:

2.1. Biamejen IpPOCTOH SIEKTPOHHON TOMIMCH - COTPYAHMK OpraHu3anud, MTOANHCABIINE
VBenomienre 06 03HAKOMIIEHAH ¢ HACTOSIMM [10JT0KEHHEM M HUCIOJIB3YIOMIY UM MO/IB30BATE IS
mapouib st apropusanuu B MIC.

2.2. BHyTpeHHHli 3JIEKTPOHHBIA XOKYMeHT (aajee - JIOKYMEHT) - JOKYMEHT OJHOTO W3 THIIOB
JIOKyMEHTOB, co3nanueii B VIC B 27MEKTpPOHHOM (Qopme u NOANMUCAHHBIA 3JCKTPOHHOM MOANMHCHIO
COTPYIHHUKA (3JEKTPOHHBIME TIOAIUCSAMHE COTPYIHUKOB) OpraHu3amuy.

2.3. K104 3JIeKTPOHHOM MOMMKCH - YHUKAIBHAS [OCIIEI0BATENFHOCTE CUMBOJIOB, TIPEIHA3HAUCHHAA
JUTS TIOATBEPIKICHES ¢ uenonb3oBanueM cpencts MC nommnrocTd [1011 B JIOKyMEHTE.

2.4. PeecTp BBIIAHHBIX KJII0Uei 3JEKTPOHHON MoxnmucH - xpansmuiics B C CIICOK yHUKATbHBIX
MOCIIEIOBATEIFHOCTEY CHMBOJIOB, COMACPYAIUXCS B BBIIAHHBEIX IIOJB30BATENAM MMCHAX YHUCTHBIX
3amUCced U apoIsiX.

2.5. PeecTp OTO3BAHHBIX KJIOYeH 3JICKTPOHHOH MOANMCH - XPAHANIMHC B HC -cnucok
nons3osareneit MC, KTIOYH SIEKTPOHHON MOZIMMCH KOTOPHIX K MOMEHTY OOpalleHds K JaHHOMY
peecTpy OBUIH OTMEUEHBI KaK HEACHCTBUTEIIBHEIC.

2.6. Mpocras snektponnas mommuck (IIDII) - mEdopmanys B SICKTPOHHOH dopme B UC,
BO3HHMKAMOMAS B MOMEHT BBINOJIHEHUS BIANEIBLEM IJIEKTPOHHOM MOAMUCH KOMAHIBI MOAMHCAHHA
Jlokymenta B uHTepdeiice WC, NOATBEpXKIAOMAas INOMIMHHOCTE JIOKyMEHTa u/um - Qakr
o3HakomueHus: Biazensua IIDIT ¢ JIOKyMEHTOM, KOTOpas B3aUMHO OJHO3HAYHO CBSA3BIBACTCA C
JIOKyMEHTOM U BIAENbIIEM IIOIITUCH.

2.7. Iltamn IIDII - Bu3yaabHAsS OTMETKA 00 3JIEKTPOHHOM MOMMUCH, BKIIOYAOMIAs PCKBU3UTbI 1311,
KOTOpas. aBTOMATHYECKH co31aeTcs cpencrBamu VIC Ipu OTKpBITMH (BA3YalW3allii) JOKyMEHTa,
noamucansoro [1911, B urTepdeiice YIC; Bpemst hopmupoanus IIOI1 oTobpaxkaeTcs B WITAMIIE TIO
9acoBoMy mosicy moinp3osatens UC.

2.8. OG6pa6oTKa ?JIEKTPOHHOTO [IOKyMeHTa - Jeifcteus moms3oBaremss MC ¢ 3EKTPOHHBIM

JoKyMeHTOM cpenctBamu VIC, BKIIIOYas, HO HE OTPAHMYMBASCH: CO3JAHME, MPOBEPKA, MOANHCAHUE
I1311, undopmupoBanue apyroro moiesobarens MC o MOKyMEHTE, MOATBEPHKICHHUC IOJYHCHHA,
O3HAKOMJICHHE, CO3/IaHue KOMMY Ha OyMa)XXHOM HOCHTEIIC, OTKIIOHCHHUE, yIaJICHHC.

2.9. YeunenHas nuposasi djiekTpoHHas nogmuck (JIII) - 3T0 37IEKTPOHHAA MOINKCH, KOTOPAL
COOTBETCTBYET BCEM IpU3HAKAM HEKBAIM()HMIMPOBAHHOW OICKTPOHHOH IOANMCH M CICAYIOLIHM
JIOTIOJTHUTENIEHBIM [IPU3HAKAM

1) KJIFOY IPOBEPKH SJIEKTPOHHOM IIOANICH yKa3aH B KBAIHQUIPOBAHHOM cepTudukare;

2) IUTSL CO3AHMS ¥ IPOBEPKH SIEKTPOHHON TOMHCH HCTIONB3YIOTCS CPEACTBA SIEKTPOHHO! MOIHCH,
VIMEIOIIIE IOATBEPKIECHAE COOTBETCTBHSA TpeOOBaHMAM, YCTAaHOBICHHBIM B COOTBETCTBAH C
HacTosmuM denepaTbHBIM 3aKOHOM.

3. ObecrneyeHHe OPHINYECKOI CHIBI BHYTPEHHHX JJIEKTPOHHBIX TI0KYMEHTOB

3.1. Xisnenns makn JlokymenTa B MC BKO9aeT: CO31aHHE H MPOYHE NEHCTBHAS 10 ero 00padoTke.
oTpaxeHue B ydere, a Takke xpasemHe B MC. MC oOecnmedunBacT pErMCTpalliio ACHCTBHI
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rop30BaTeneit ¢ JJOKyMEHTOM (JIOTHPOBAHKE) B TECUCHHUE XKU3HCHHOIO UK.

3.2. Bee riazenbisl 11211 IPU3HAIOT PABHO3HAYHOCTE CBOCH T12I1 coOCTBEHHOPYYHOM MOANHKCH Ha
OyMa)XHOM HOCHTEIIE.

3.3. Cosmarme I12I1 B C uHUIMUPYETCS COOTBETCTBYIOIIUM neiicteueM Buagensna II0IL T.¢. BE
BBLITIOJIHSETCS aBTOMATHYECKU WJIX HE3aMETHO IS BIIA/ICTIbLA.

3.4. Tlonmomounms Biamensma IIDI1, moamucasmero JIOKyMEHT, HNOATBEPKAAIOTCE B MOMEHT
mommicanus JlokyMenta B VIC aBTOMATHYECKH IO MONOKHUTCILHOMY pe3yNbTaTy CICAYIOIEX
TIPOBEPOK:

- COOTBETCTBYIOIIHH IOJIE30BATEb aBTOPH30BAH B nC,

- COOTBETCTBYIOIEM KO OSIEKTPOHHOH IOMIMMCH BKIIOYCH B DECCIp BHUIAHHBIX KIHOSCH
9JIEKTPOHHON MOAIUCH,

- COOTBETCTBYIOIMM KIFOY 3JIEKTPOHHOM IOANMCH OTCYTCTBYCT B peecTpe OTO3BaHHBIX KIHOHUCH
3IEKTPOHHON IIOAMHUCH.

3.5. Bpems (OpMUPOBAHUS SJICKTPOHHOH MOAMHCH duxcupyercst cpencteamu FIC 10 rpUHBHHECKOMY
spemenu (UTCH0).

3.6. BHyTpeHHWE OSJEKTPOHHBIC IOKYMEHTBI, MNOAMHCAHHBIC [1D11, mpusnatoTcss B OpraHu3alu#
paBHBIMM [0 OPMIWYECKOH CHJIC JOKYMCHTaM Ha OyMaXHBIX HOCHTEISIX, 3aBEPECHHBIM
COOCTBEHHOPYUHOM IOJIITUCHIO.

3.7. Tlomp3oBarenu YIC IpU3HAOT, YTO BU3yalW3alus MTaMIIa 1211 npu aeMoHCTpanuu JIOKyMEHTa B
unTepdetice MIC, BEIOTHCHHAA CPEACTBAMU UC, sBisgeTcs HEOCHOPUMBIM NOATBEPKACHUCM (axra
TIOIMMCAHUS JOKYMEHTA COOTBETCTBYIOMIMM BIIA/CIILIEM [1DI1 (mOATMHHOCT U HEOTPEKAEMOCTE).
3.8. Xpasenue JIOKyMEHTOB OCYLIECTBIIACTCS IYTEM 3aINCH ceneHuii o JIokyMeHTax B apXuB
3JIEKTPOHHBIX TOKYMEHTOB, KOTOPbIH ABIACTCS JaCThIO ncC.

3.9. Oprapmsanus OO€CIEUMBACT TCXHUYCCKUMH M OpraHM3alMOHHBIMHA MEpaMu 3amuTy 0T
HECAHKIMOHXPOBAHHOTO JOCTYNA U NPEIHAMEPEHHOTO YHHHUTOMCHIA W/VITM ACKAKEHWs CBEICHUN O
JIOKyMEHTax B apXHBE OJIEKTPOHHBIX MOKYMCHTOB MC, a Takke TapaHTHPYeT MOATBCPKIACHUEC
aBTOPCTBA JOKYMEHTA, OANNCAHHOTO TIDI1 aBropa, B TOM YHCIE IIyTEM YTBEPXKACHUS MOMMEHHOTO
OTPaHMYEHHOTO CIHCKA JIULI, IMEIOIUX PACIINPEHHBIC (aIMUHUCTPATHBHEIE) TIpaBa JOCTYIIa K apXUBY
anekTpoHHBIX JokyMeHToB VIC. :
3.10. Joxymentsl xpausirtces B IC B ToM dopmaTe, B KOTOPOM OHH OBLIHM CO3/IAHBL. Cpox XpaHCHUS
JIOKyMEHTOB ¥ CBefigHH# O JIOKyMEHTaX HE MOMKET OBITH MeHee 3 (TpexX) JET W ONpeneNicTCs B
COOTRETCTBAM ¢ JIOKATGHBIMA HOPMATWBHEIME aktamu Opranusanud Hid  ce CTPYKTYPHBIX
TIOIpa3/IETICHUM.

3.11. Komms 3JIEKTPOHHOIO JOKYMEHTa MOXKET 6LITh W3TOTOBNEHA (pacredaraHa) Ha OyMaXHOM
Hocurene cpencrsamu MC u 3aBepena COOCTBEHHOPYUHON IOAMUCEIO BlIaAC/IbLa 1011, mubo uieHaMH
KOMECCH, BKIOJaromeil B ce0f Kak MHHMMYM PYKOBOIMTCIII Oprasu3aldy U JIAIO, UMEIOMIee
pacIIupeHHbIC (aMHHECTPATHBHBIE) TIPaBa AOCTYIA K apXUBY ICKTPOHHBIX noxymenTos MC. Komust
SNEKTPOHHOTO JOKYyMEHTa Ha OyMa)XHOM HOCHTENC JIOJDKHA colepkaTh BU3yaM3allHI0 IITAMIIA
(mrammos) [IDI1, MOATBEPHKIAIONLYIO, HTO OpHIAHAT Tloxymenta moxmucan 1911 AYTEHTUYHOCTh
37EKTPOHHOTO JOKYMEHTA U €T0 KOTHH Ha GyMasKHOM HOCHTENE 00ECIeINBACTCS CPEACTBAMA nc.

4. TIpaBa, 0653aHHOCTH ¥ OTBETCTBEHHOCTD BJIA/IEIbIA JJIEKTPOHHOM MOANNCH

4.1. Braneser II2I1 uMeeT Ipago:

- obpamarhest kK OTBETCTBEHHOMY 32 TEXHIYCCKYIO IOICPXKKY VC st aHEYIMpOBaHus (OT3bIBA),
IIPHOCTAHOBKH (BO30OHOBIICHHS) NEHCTBUS MPHHANIEHKAIICTO CMY KJTFO4Ya 3JIEKTPOHHOM MOMUCH;

- B CIIydae HEOOXOAMMOCTH 3aMEHBI, BOCCTAHOBJICHUA KIIO1a 3EKTPOHHON MOIMUCH OOPaTHTBCA K
OTBETCTBEHHOMY 32 TexHHYecKyko momtepkky UC ¢ COOTBETCTBYIOLIEH TPOCHO0# H MOTY4HTh HOBBIH
KJIIOY 3JI€KTPOHHOM MOAIACH;

- obpamarbCsi K PyKOBOACTBY OpraHm3auyu i pa3bopa KOHQIMKTHBIX cutyauuit (CIOPOB),



BO3HMKaromux mpu npumenenuu 11011 B UC.

4.2. Bnapenen [1311 o6s3aH:

- BecTH 00pabOTKy BHYTPEHHUX OJIEKTPOHHBIX NOKyMEHTOB B MC B COOTBETCTBHEH CO CBOHMHE
JIOJDKHOCTHBIMH 00S3aHHOCTSIMU,

- IPHHAMATH BCE BO3MOXKHBIE MEPHI Ul NMPENOTBPALNCHNs HECAHKIHOHHPDOBAHHOTO HCIOIE30BaHNS
CBOETO KJII0Ya 3NEKTPOHHON MOMTHUCH;

- HH TIPU KaKAX YCJIOBHSIX HE NEPEIaBaTh KIIIOY 3JIEKTPOHHON IIOANUCH APYTHM JTHIIAM;

- TpPH KOMIIPOMETAIMK CBOETO KIIOYa JJICKTPOHHOW IIONNHCH HE3aMEMUIHTENBHO OOpaTHTIeCE X
OTBeTCTBEHHOMY 3a TEXHUYECKyI0 momuepxkky MC mid IpUOCTaHOBKH ACHCTBHS NMPHHALICKANCTO
E€MY KJTFOYa 3JIEKTPOHHOM ITOIITUCH.

4.3. Brnagenen 1501 HeceT MUYHYIO OTBETCTBEHHOCTH 3@ COXPAHHOCTE CBOCTO KIHOYA 3JICKTPOHHOH
MOJIUCH U €T0 3aIUTY OT HECAHKIIMOHUPOBAHHOTO MCIIOJIBE30BAHHMS.

5. Texnouorus npumeHenusi cpeacts 1311 B UC

5.1. Jina mpumenerus [IDI1 B WC Brmagensmy I[IDI1 meoOxomumo apropm3oBarthcs B HC ¢
HCIIOIB30BaHMEM IyONMYHOM M KOHpuAeHIWanpHOW dwactedt kmoda IIOI (mMs mome3oBaresns u
napons). Ilognucanme JOKyMEHTa BBIONHSETCS MyTeM Haxatws Ha kHomky "Ilommucars" B
untepdetice VC.

5.2. Undopmammss 0060 BCEX BBIIAHHBIX IOJB30BATEIIO KIIOYAX OJJICKTPOHHOM MOAMUCH, AATAX
MOJYYCHUS U IIPEKPAIICHIS UX AeicTBHS (U3bsITH) XpaHuTcs B MC mOCTOSHHO.

5.3. Ilpu mpexpameHur y coTpyaHuka OpraHu3anid JOJDKHOCTHBIX OOs3aHHOCTEH 1o 00paboTke

BHYTPCHHHUX 3JICKTPOHHBIX JOKYMEHTOB C MCHOJb30BaHMeM [IOII wid mpy yBOJIBHECHWH COTPYIHUKA
€r0 KIIFOY BHOCHTCS B PEECTpP OTO3BAHHBIX KITIOUEH 3MEKTpOHHOH mommucu OTBETCTBEHHBIM 3a
texanueckyro mommepkky WMC. C MOMEHTa BHECEHHS KIIO4a B PEECTP OTO3BAHHBIX KIHOYEH
SJEKTPOHHOM MOANMCH BCe mMociemyromme JIOKyMeHTHI, noAnucannbie 31od IIOII, HE cumraroTcs
MOANMCAHHBIMA HAUICKAIIAM 00pa3oM, T. €. TIOIUCHI0, PABHO3HAYHOM COOCTBEHHOPYYHOM.

6. [IpuMeHeHHE YCUIIEHHOM 3J1€KTPOHHOM MOAMMCH

6.1. KOHKpeTHEII mepeyeHb pabOTHUKOB, IMEIONINX IIPAaBO UCIONB30BAHMS YCHIICHHON 3IEKTPOHHOH
TMOANNCH, YTBEP/KAAETCS DACHOPSIMTEIBLHBIM aKTOM DYKOBOAWTENS 3aKasduka (mamee -
YTIOJTHOMOYEHHbIE PAOOTHUKH).

6.2. B memsx oOMeHa 3JEKTPOHHBIMH JOKYMEHTAaMHM, NPELYyCMOTPEHHBIMH 3aKOHOIATEIbCTBOM
Poccuiickoii denepanuy ¥ MHEIMA HOPMATHBHEIME TIPABOBBIMH aKTaMH YIIOJHOMOYEHHEIE PA0OTHUKH
HAJICIISFOTCS PABOM HCTIOIb30BAHMSI YCUIICHHON JIIEKTPOHHOM IOIIIHCH.

6.3. YII0MHOMOYEHHBIE PAOOTHHKN 00ECIICUMBAIOTCS KBATA(HUIIMPOBAHHBIMY CEPTU(QHUKATAME KITFOUCH
MPOBEPKU DJICKTPOHHBIX MOMIMUCEH, CO3JAHHBIMA M BBITAHHBIMU yOOCTOBEPSIOMIAMHU LEHTPAMH,
NOJIYYHBIIMMA AKKPEJUTALMIO Ha COOTBETCTBHE TpeOoBaHWMAM DenepalbHOrO 3aKoHA OT 6 ampensd
2011 roma N 63-®3 "OG osnekrTpoHHOM mommucu" (majmee - CEPTUQUIMPOBAHHEIC CPEICTBA
9JIEKTPOHHOM MOJHUCH).

6.4. CepruduiupoBaHHEIE CPEICTBA 3JIEKTPOHHONW IONNHCH MCIONB3YIOTCS YIIOJHOMOYCHHBIMH
pabOTHHKAME HCKIFOUUTENBHO Ui  (QOPMHUPOBAaHHMS YCHJIECHHOH OICKTPOHHOW MOJNUCH IOA
3IEKTPOHHEIMA JOKYMEHTAMH, MPEIyCMOTPEHHBIMH 3aKOHOAATENbCTBOM Poccuiickor denepannu
VHBIMA HOPMATHBHBEIMH IIPABOBBIMH aKTaMH W MOUICKAIVMH Pa3MEIIEHHIO B HH(QOPMAIMOHHOH
CHCTEME. '

6.5. TIp¥ HCIONB30BAHMM YCHJICHHBIX OJIEKTPOHHBIX MOIMHACEH YIONHOMOYEHHBIE DaOOTHHUKH
00s13aHBI:

- obecneurBaTh KOHGUICHIMATBHOCT KIIFOYEH 3MEKTPOHHBIX IOANKCEH, B YACTHOCTH HE JIOMYCKaTh
HCIIOJIB30BAHNE IPHHAUICKAIIAX UM KITFOUEH SJIEKTPOHHBIX IOANUCER 6e3 UX COITIacHs,
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- YBEIOMIIATE PYKOBOJAUTENIS C MOCNICYIOIMM yBEAOMIICHHEM yIOCTOBEPSIIOMIETO LEHTPA, BELIABIIETO
CePTH(HKAT KIKOYa MPOBEPKM OJIEKTPOHHOM TMONNHCH, W WHEIX YYACTHHKOB HHMDODMANHOHHOM
CHCTEMBL, O HapYIICHAM KOHGHMICHIMAIBHOCTH KJIIOYa 3JIEKTPOHHON MOINHCH B TEUSHHE He Oomee
9EM OZTHOTO pab0od9ero MHs CO AHS NOTYYeHHs HHPOPMAIUK O TAKOM HapyIICHHH;

- HC HCHIOIB30BaTk KIIFOY JJICKTPOHHOM NOANNCH TMpH HAIAYHH OCHOBAHHIN MNOJArarts. =T0
KOH(QMICHIMATEHOCTh JAHHOTO KIIF0Ya HApYIIEHa,

- HCIIOJE30BAaTh AJIS CO3/IaHWSI U MPOBEPKH KBATU(QUIMPOBAHHBIX 3JCKTPOHHEBIX MOANKCEH, CO3IaHNs
K04 KBaTU(QWIMPOBAHHBEIX 3NEKTPOHHEIX IOANMHMCEH ¥ KIIOYell HX MNPOBEDKH CpeicTsa
SJICKTPOHHOH TOANMCH, MMEIOMIUNE HOATBEPXKACHHE COOTBETCTBUS TPEOOBAHHSM, YCTAHOBISHEEIM =
COOTBETCTBUH ¢ DenepanbHbM 3aKoHOM OT 6 anpenst 2011 r. N 63-@3 "O6 371eKTpoHHO# moamucE".
6.6. Jlns oOecneueHns G€30IACHOCTH  HCTONB30BAHHUS  CPEICTB JJICKTPOHHOH  MNOJANHCH
CEPTHHUIMPOBAHHBIE CPEACTBA BNEKTPOHHONW MOANMCH IOIKHEI NPHMEHATHCS YIIOTHOMOYCHHEIM
PaOOTHHKOM B COOTBETCTBHE C TPEGOBAHMSIMI TEXHUYECKOH M 3KCILTYaTaMOHHOM JOKYMCHTAIMA Ha
[IPUMCHSEMBIC CPCICTBA SJIEKTPOHHOM MOMIMUCH, B TOM YHCIE JOJDKHBI COOMIONATHCS CIIEAYIOLIHE
TpeOOBaHHUS:

- OOecreueHne 3amKMTBl KOMITBIOTEPA OT HECAHKIMOHMPOBAHHOTO JOCTYNA IyTEM HAaCTpOHKH
NOTHTHKE O€30MaCHOCTH, YCTAHOBKH IONOJIHUTENBHBIX CEPTU(UIUPOBAHHBIX CPENCTB 3aIIUTHl OT
HECaHKIIMOHUPOBAHHOIO JIOCTYTIA, YCTAaHOBKY JIMIIEH3MOHHOTO MTPOTPAMMHOI0 00ECIIEYEHNS,

- coOmoneHne mpaBun Oe3omacHoi paGoTEl B ceTw UWHTEpHET M 0OECIEUEHHE HEIPEePHIBHOM
KOMILIEKCHOM 3aIlUTHl KOMIIBIOTEPA OT BPENOHOCHBIX IMPOTPaMM IIPH MOAKIIOYEHUH K CETSIM
ICPENaYy TaHHBIX ITyTEM YCTaHOBKU AHTUBUPYCHBIX MIPOrPaMM;

- YCTaHOBKA HAZICXKHBIX MapOJIeH K KIFOYEBBIM HOCUTEISAM, CUCTEME KOHGUTYPHPOBAHKS KOMITBIOTEDA,
VHETHOH 3aMiCH U S9KPaHHOH 3aCTaBKe OTMEPAIlMOHHOMN CHCTEMEL, 00ECIeYeHIe UX PEryJIIpHON CMEHBL.
6.7. B nmpomecce paGoTEl ¢ CepTUGUIMPOBAHHEIME  CPEACTBAME IEKTPOHHON  MOJAMHCH
YTOJIHOMOYCHHEIME  PaOOTHHKAME JOJDKHBI OBITH OOECIICUeHBI YCIOBHS XPAHEHHS KIFOUEBBIX
HOCHTENICH M KapTOYKU OT3bIBA KIIOYEH, HCKIFOYAIONIE BO3MOXKHOCTh JOCTYNA K HUM HOCTOPOHHHX
JHL, HECAaHKIIMOHUPOBAHHOTO HMCIIOJb30BAHMS Ml KONMPOBAHUS KIFOYEBOM MHOOPMAIMH ¥ mapoJieii
OT3BIBA KIIFOYEH.

6.8. Jlng MCKIIOYEHHS yTparhl KIFOYEBOH HMH(MOPMAIUH BCICACTBHE neQEKTOB HOCHUTEICH
DEKOMCHIYETCs IIOCTIC IMOJyYCHHS KIIFOYEBBIX HOCHTENEH co3maTh pabodre Komuu. Kommu NOmKHEI
OBITB COOTBETCTBYIOMMM 00pa3oM MapKUPOBAHEI U IOJKHBI HCIONB30BATECS X XPAHUTBCS TaK JKe, KaK
ODHUTHHAJIBL.

6.9. VnomHoMoueHHbIC paGOTHHUKA HECYT IIEPCOHANBHYIO OTBETCTBEHHOCTH 3a OOECIEUCHHE
KOH(UICHIMATEHOCTH KTIOUEH 3NEKTPOHHOM MOANMCH M COOMIOAEHHE IPaBHWI SKCILIyaTAIlHH
CEPTUGUIMPOBAHHBIX CPEACTB JIEKTPOHHON ITOIMUCH.

7. 3aka09nTeIbHBIE M0JI0KEHUS

6.1. Hacrosmee ITono)xeHHE BCTYIAET B CHITY C JAThl YTBEPIKICHHSL.

6.2. Tekcr Ionoxenns pasmermaercst B UC. Cmoco6 nocTyma K akTyanbHOM Bepcnu [l0NOkeHHS
OIMCBIBACTCS B MOJIL30BATENLCKON noKyMeHTanuu k VC.

6.3. Texcr IlomoKEHWsI XpaHWTCS y 3aBEAYIOIETO U 3aMECTUTENSl  3aBEHYIOMEr0 Mo
aIMAHHMCTPAaTUBHO-XO3IUCTBEHHOM paboTe W MNPENOCTABISIETCST COTpyaHHKaM OpraHu3aluy 1o
3ampocy.

6.4. lokymenTel, cosnanasle B IC u moamucanusie [T311 u (umm) DIIIT B COOTBETCTBHE C HACTOSIIIIM
[lonoskenneMm, NpU3HAIOTCS FOPHAMIECKH 3HAYNMBIMH C JAThI YTBEPKICHHS [10T0KEHHSL.
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YBexomaenue

K [lonoxeHno 00 HCNMOAL30BAHHHE NPOCTOH
3JICKTPOHHOH MOAMHCH 1,18 BHYTPEHHETO
3JIEKTPOHHOT0 T0KYMEHToo00poT2

YBegomieHue
00 o3HakomJIeHHH ¢ [To/10:keHHEM 00 MCI0/Ib30BAHUM MPOCTOH 3JIEKTPOHHOH MOINHCH 118
BHYTPEHHET0 JIEKTPOHHOI0 IOKYMEHT0000p0oTa

[@. . O. padorHuka], WMCHyeMBIi B janpHeiimeM "PaCoTHHMK", HaCTOSIIHM
TIOATBEPIKAAET, YTO O3HAKOMIUICA M coraced ¢ IlojoxkeHMeM 00 WCIIONB30BaHHH MPOCTOH
SIEKTPOHHOM MOIMUCH [UTS BHYTPEHHETO AJIEKTPOHHOTO JOKYMEHTOO00pOTa B MyHHIIHNIATEHOM
OIO/DKETHOM JIOIIKOJBHOM 00pa30oBaTeNbHOM yupekaeHnn «OOpa3oBaTEeNbHBIH KOMILICKC —
nerckuit cag Ne 201», a mMmeHHo, PaOOTHHK MpW3HAET PABHO3HAYHOCTH CBOCH MPOCTOM
SIEKTPOHHOM moamucu (manee - [1911) coOcTBeHHOPYUHOM MoAnucH Ha OyMaKHOM HOCHUTENE U
3a9BISCT O MPUCOCOWHEHWH K COTJAIICHUIO 00 y4acTHW BO BHYTPCHHEM JJIEKTPOHHOM
N0KYMEHTO000poTe ¢ mcmonb3oBanmeM [10I1 Ha ycimoBusax IlomoxkeHus 00 MCIONB30BAHUH
IPOCTOM ONEKTPOHHOM MOANMCH [UIs BHYTPEHHErO 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa B
MysununansHOM OXOIKETHOM JOLIKOJIBHOM 00pa3oBaTeILHOM YUPEKIECHUN
«O06pa3oBareNbHbI KOMIUTEKC — AeTckuit cag Ne 201».

INomnucanre PabOTHUKOM HACTOSIIETO YBEOOMIIEHUS PAaBHO3HAYHO IIPUCOCAMHEHHUIO K
COTJIALICHUIO 00 YYaCTHH BO BHYTPEHHEM SJIEKTPOHHOM JTOKYMEHTOOOOPOTE € MCIOIB30BAHUEM
T13I11 Ha yCIoBUSIX HACTOSIIIETO [10T0KEHNUS B COOTBETCTBUHM CO CT. 428 I'paXKIaHCKOro KoieKca
PO ("JloroBop mpucoequHEeHU") C JATHI IOANUCAHHUS.

[10KHOCTD, OAMKCH, AHUHHAJIbI, paMUIHA]| [9HCI10, MECHL, IoA]
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